Board of Directors Handbook

DAMA Chapter of Central Ohio (Buckeye DAMA)
Version 1.0, November 22, 2023

buckeve

DAMA =

CONNECTING & EDUCATING FROM THE CENTER CF IT ALL

NOTE: Many links in this document will not work for members who have not been assigned a Microsoft 365
license. We have 12 licenses reserved for board members.
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Introduction and Welcome

Welcome to the DAMA Chapter of Central Ohio (Buckeye DAMA) Board of Directors. The Board of Directors is
charged with oversight of Buckeye DAMA’s mission, preserving Buckeye DAMA’s institutional autonomy, setting
policy, and supporting and promoting the organization. We are looking forward to working with you and hope that
you will enjoy your tenure as a Buckeye DAMA director.

This Board of Directors Handbook is designed as an introduction to Buckeye DAMA and serves to educate and
inform all Board members. The handbook provides introductory and basic board governance information and
Buckeye DAMA policies and other resources.
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Buckeye DAMA (our official 501(c)(3) name is DAMA International Central Ohio Chapter) is a chapter of DAMA
International. We are a dynamic organization within the Central Ohio Data Management Professionals
community.

We provide programs featured by national (when possible) and local speakers on relevant topics without the need
to hassle with airlines, hotels and time away from the family.

Expectations

Board members are expected to contribute to responsibilities including strategic planning, chapter operations, and
upholding the organization's mission and values. Board members will actively participate in shaping the
organization's long-term goals. Fiduciary duty is a cornerstone of their role, as they oversee financial matters,
budgeting, and fundraising to maintain the organization's financial stability. Additionally, they assist in the
development and revision of policies and bylaws to align with the organization's mission and vision. They often
serve as ambassadors for the organization, cultivating relationships with members, volunteers, and the data
management community.

Attendance and active participation in board meetings, staying informed about the organization's priorities and
challenges, and declaring conflicts of interest are fundamental expectations. Board members may also be invited
to join committees that delve into specific aspects of the organization's operations and member engagement.
Continual learning and professional development are encouraged to remain well-informed about best practices in
data management. In summary, serving as a board member entails a significant commitment, demanding
dedication to the organization's mission, and a readiness to invest time and expertise in its long-term success.

Quick Start Guide

Day 1 To Dos
e Upon joining the Board of Directors, please complete the following steps:

Complete the DAMA-I Code of Ethics Form (Link)
e Complete the DAMA-I Chapter Leader Form (Link)

e Provide a short bio to include on the Buckeye DAMA website to the Marketing Committee.
Examples at this Link.

e Join the Buckeye DAMA LinkedIn group (Link)

e Join the Buckeye DAMA Meetup group (Link)

e Login to Microsoft 365 with your Buckeye DAMA account (Link)
e These are the products we are licensed for (Link)

e Login to Teams for collaboration & document sharing

Wild Apricot Website
o All board members have limited admin access — everything but delete permissions.

e Admin Site: https://damacoc.org/admin/getting-started/

e Tutorials: https://gethelp.wildapricot.com/en/articles/13-video-tutorials
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https://www.dama.org/cpages/dama-i-code-of-ethics-online
https://www.dama.org/cpages/chapter-contacts-form
https://damacoc.org/Board-directors
https://www.linkedin.com/groups/68346
https://meetu.ps/c/2vBMX/1LjLX/a
https://www.microsoft365.com/?auth=2
https://www.microsoft.com/en-us/microsoft-365/business/compare-all-microsoft-365-business-products-b

e Edit your profile to have your new damacoc.org email as your preferred email, work or personal

for the secondary.

Additional Resources
e Calendar of Events (Link)

e QOrganization Chart (Link) <-needs created

e Supplemental Glossary (Link) <- needs created

Core Committees

Marketing and Communications
e Chairperson: lan Klaus

e Co-Chairperson: Kimberly Hondel

e Master Charter (Link)

e Teams Group (Link)

e Sharepoint (Link)

Membership
e Chairperson: Terri Williams Davy

e Co-Chairperson: Open

e Master Charter (Link)

e Teams Group (Link)

e Sharepoint (Link)

Operations
e Chairperson: Cory Cisler

e Co-Chairperson: Mark Plessinger

e Master Charter (Link)

e Teams Group (Link)

e Sharepoint (Link)
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https://damacentralohiochapter-my.sharepoint.com/:x:/g/personal/ianklaus_damacoc_org/ETElWyqveJ9LsdeIyTiDjAYBQLZz2NbXLVAS19zJzJvhWA?e=fGPTd1
https://damacentralohiochapter.sharepoint.com/:w:/s/buckeyedama.board/Ec4p8K9iEu1Li33qKMFr8YAB9sjX8wE4kvsj-NZ52aV7LA?e=2ze80r
https://teams.microsoft.com/l/team/19%3af0WarWrUmASbkP0lGioNXaWWRHot2OM6udDcd3TQyS01%40thread.tacv2/conversations?groupId=5fc3262b-4859-4129-939c-dfc541282158&tenantId=9a91783b-4b33-40e4-9167-c27d9d06c307
https://damacentralohiochapter.sharepoint.com/sites/MarketingandCommunications/SitePages/CollabHome.aspx
https://damacentralohiochapter.sharepoint.com/:w:/s/buckeyedama.board/ERBgAQKcubxBjyeNDgQfFqoBpeWFBZpZEZKI86Aw0v3eIQ?e=fn8ilM
https://teams.microsoft.com/l/team/19%3aoz0ychF7k4jDJZ2RbVvNa31NhtYaDKhfcF0P7wq7S601%40thread.tacv2/conversations?groupId=0a84295b-af28-4e17-b5d1-1d1f35d44bf5&tenantId=9a91783b-4b33-40e4-9167-c27d9d06c307
https://damacentralohiochapter.sharepoint.com/sites/Membership
https://damacentralohiochapter.sharepoint.com/:w:/s/buckeyedama.board/Ef_HfuZE7pBIrCZ_Ix3IhHcBEK7ZE4mXbFpnvaObXv1GIg?e=25xawG
https://teams.microsoft.com/l/team/19%3aNtsjtoopFh5WPTRt97Y5nKvmYRyhmLJHYZEmPdkwBGg1%40thread.tacv2/conversations?groupId=d728bcc3-a93b-4c1f-84f5-9812133202df&tenantId=9a91783b-4b33-40e4-9167-c27d9d06c307
https://damacentralohiochapter.sharepoint.com/sites/Operations

Events

Chairperson: Alan Bond
Co-Chairperson: Naresh Naraynan

Master Charter (Link)

Teams Group (Link)

Sharepoint (Link)

Data Community (Collaboration)

Chairperson: lan Ferre
Co-Chairperson: Todd Henley

Master Charter (Link)

Teams Group (Link)

Sharepoint (Link)

Training and Education

Chairperson: Yolanda Eyre
Co-Chairperson: Srinath Potlapalli

Master Charter (Link)

Teams Group (Link)

Sharepoint (Link)
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https://damacentralohiochapter.sharepoint.com/:w:/s/buckeyedama.board/EUwOAigIgWBClG7bb2SGJI8BbHwUqZjDeQC1iuStKY6iMQ?e=dt2VAF
https://teams.microsoft.com/l/team/19%3aTQB4JbjO8Uihp_RLNb84fWLf7BPRE5IbgS7TIXZ-G7s1%40thread.tacv2/conversations?groupId=eaefb663-7e54-4a29-8117-6763d9856267&tenantId=9a91783b-4b33-40e4-9167-c27d9d06c307
https://damacentralohiochapter.sharepoint.com/sites/Events
https://damacentralohiochapter.sharepoint.com/:w:/s/buckeyedama.board/EaAJnyfnML5GrPi35vHWHgoBXx0QDh08FLUuZrGed4RCAQ?e=xxEtdC
https://teams.microsoft.com/l/team/19%3aqihecGLsBAwrthBxHWSoxDVkYniEm0dnYHGVOFJ3TCY1%40thread.tacv2/conversations?groupId=bfee8f14-8dcc-4b5f-97aa-67e0ec6d0218&tenantId=9a91783b-4b33-40e4-9167-c27d9d06c307
https://damacentralohiochapter.sharepoint.com/sites/DataCommunity
https://damacentralohiochapter.sharepoint.com/:w:/s/buckeyedama.board/ER-vv636gupNteQuY_ga34YB1gbgemEXHjdKG64tbF_cQA?e=uGzMVb
https://teams.microsoft.com/l/team/19%3aTLxIdP_FzcRLVAm-JPaNWEy_ZvV7Q7VkmDGt6Nt4tgA1%40thread.tacv2/conversations?groupId=37bc6214-2aa0-4535-bf19-01f5b61e2b63&tenantId=9a91783b-4b33-40e4-9167-c27d9d06c307
https://damacentralohiochapter.sharepoint.com/sites/TrainingandEducation

